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Phone
0935 - 2973 - 364

Emai
cassandracrudoO@gmail.com

Address
#467 Medicion 2-D, Imus City
Cavite

Education

BSBM in Human Resource and

Development
Cavite State Universi

2015 - 2019

(imus - Campus)

Highschool

Bacoor National
2011 - 2015

Skills

Computer proficiency
Leadership skills

Professionalism and
strong work ethic

Multitasking

Language

English

Filipino

Mandarin (Basic)

Cassandra Crudo

Human Resource and Development

» Seeking a challenging position in a reputed organization where | can le

new skills, expand my knowledge, and leverage my learnings

* To get an opportunity where | can make the best of my potential and

contribute to the tion's growth

a position in a company where | can launch my career and build a
ill set

valuable

Experience

© Encoder / Payment Specialist

WBRIDGES MANPOWER CORPORATION | Paranaque City
July 2019 - Present
« Accurately and efficiently encode all data that needs
organizing and recording
« Confirm that entered data accurately aligns with the
customer information
« Preparing and sorting data for computer entry
+ Assure files are properly prepared and saved to backup drives

Service Crew
McDonalds | Imus City
October 2018 - July 2019
« Prepare food and maintenance of kitchen and restaurant
floor to ensure compliance with the Food and Drug
Administration at all times
 Performed transactions and cash handling for purchases
made by customers
* Maintained positive attitude and resolved customer
complaints promptly and professionally

Production Operator
YAZAKI | Imus City
May 2016 - January 2017

« Operate equipment safely and effectively for production
processing

« Ensure that equipment are maintained in good and safe
working condition

« Perform regular equipment maintenance to ensure
production capacity and quality





